NAPA VALLEY UNIFIED SCHOOL DISTRICT

Transforming lives by instilling 21” Century skills and inspiring lifelong learning in every scudent.

September 4, 2009

The Honorable Raymond A. Guadagni F E L E ﬁ

Presiding Judge

Superior Court of the State of California -0

County of Napa SEP - 92008

825 Brown Street Clerk £ e Mapa Superior Court

Napa, CA 94559 By:

Deputy

Dear Judge Guadagni:

This letter is written as a response from the Napa Valley Unified School District fo an investigation and subsequent
recommendations provided by the Napa County Grand Jury in its 2008-2009 report related to fundraising activities
by school PTA/Parent clubs and Booster Clubs. The district appreciates the efforts of the grand jury and we have
endeavored to utilize the report as an opportunity to improve our systems and procedures in this area.

THE NAPA VALLEY UNIFIED SCHOOL DISTRICT'S RESPONSE TO THE 2008-2009 GRAND JURY FINDINGS
RELATING TO FUNDRAISING, AS FOLLOWS:

The Napa Valley Unified School District (NVUSD) generally agrees with the Grand Jury findings in the area of
fundraising activities by parent groups.

Finding #1: At least one iong-time Napa High Instructor failed to comply with NVUSD Board Policy 5121 and
Administrative Regulation 1321 regarding the prohibition against the assignment of grades for fundraising activities.

Response: The NVUSD agrees with the finding.

Finding #2: The GAMUT system Board Bylaws and Board Policies, and Administrative Regulations may be
accessed by the general public through their respective Internet web sites.
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Finding #3: District specific Associated Student Body manuals do not exist in NVUSD.

Response: While the NVUSD does not have ASB student body manuals that specifically address some of our local
district policies, the district has required all schools to use the Fiscal Crisis and Management Assistance Team
(FCMAT) version which is an excellent general guide to good fundraising and financial management practices.

The Grand Jury may have intended with this finding for us to provide more information for parent club groups, which
differ from the ASB. Whether or not it was the intent of the Grand Jury, we do agree with it and have addressed it
below in our response to Recommendation 2.

Finding #7. NVUSD personnel were generally unaware of NVUSD BP 1230, BP1321, and AR 1321 policies
regarding fundraising by PTA/Parent Clubs and Booster clubs when the Grand Jury began its investigation.

Response: While NVUSD personnel were aware of the existence of these policies, we agree that we did not
adequately know the specifics of these provisions in order to accurately respond to initial questions from the Grand
Jury.

Finding #8. Napa High School implemented an ongoing strategy for the collection and filing of PTA/Parent Clubs
and Booster Club financial information during the Grand Jury's investigation.

Response: The NVUSD agrees with the finding.

Finding #9: Napa Valley Unified School District has committed to promulgating fundraising policy information fo the
appropriate fundraising groups as well as parents/guardians.

Response: The NVUSD agrees with the finding.

Finding #10: Parents and supporters of the Napa Valley Unified School District contributed their time, effort, and
money to supplement the funds available for school programs.

Response: The NVUSD agrees with the finding.

NAPA VALLEY UNIFIED SCHOOL DISTRICT'S RESPONSE TO 2008-2009 GRAND JURY
RECOMMENDATIONS RELATING TO FUNDRAISING, AS FOLLOWS:

Recommendation #1: The NVUSD institute periodic briefings to teachersfinstructors regarding the prohibition
against the assignment of grades for fundraising activities.

Response: The recommendation has been implemented and that implementation will continue on an ongoing basis.
This includes policy review information that was presented to managers in their opening of school meetings on
August 6, 2009. At that time, principals received a revised opening of school checklist that includes their
responsibility of reminding teachers of our solicitation of funds policy with due dates for completion. The PowerPoint
handout and revised checklist are attached to this response. The superintendent will also include a reminder of this
policy and regulation in a future management letter.
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Recommendation #2. The NVUSD develop district specific ASB Manuals.

Response: The recommendation has been partially implemented and will be expanded on as described in the
response to Finding #3 before the end of 2009. The attached forms and procedures have been distributed to all sites
for inclusion in their FCMAT ASB manuals.

We will also compile all the relevant policy and regulation information in a parent and booster club manual that will
be distributed o each appropriate group. A sample that was developed by Napa High School for the new school year
is also attached. These have been done for each of the four booster clubs at Napa High School and will be
replicated at Vintage High School and American Canyon High School.

Recommendation #6: NVUSD teachers, instructors and administrative personnel who are involved at any level with
fundraising by PTA/Parent Clubs and Booster Clubs receive continuing instruction on the requirements of NVUSD
Board Policies 1230, 1321, and Administrative Regulation 1321.

Response: The recommendation has been partially implemented and will be completed by December 2008, by
which time all school principals will have been instructed on procedures and Board Policies and Administrative
Regulations will have been added to the Principals’ back to school checklists as attached.

Recommendation #7: The NVUSD institute periodic audits of schools for compliance with Board Policies 1230,
Board Policy 1321, and Administrative Regulation 1321 record keeping.

Response: The recommendation has been partially implemented, and will be completely implemented during the
coming school year and every year thereafter. The NVUSD has added these auditing functions to the responsibilities
of the fiscal staff member who works with ASB funds. That auditing will be done during his regular visits to the school
sites,

Sincerely,

hn Glaser
Superintendent
JG/dm



Napa Valley Unified School District

ASB Procedures & Forms

ASB Checklist

ASB Monthly Report Coversheet
Deposit Cash Count Form
Inventory Log

ASB Accounting Manual Website

3/2009




Site name:

Napa Valley Unified School District

This inventory log is for the following item:

Fiscal Year:

Inventory Log

Date

Total Cost
of Items
Purchased

Number
of Items
Purchased

Cost
per
Ttem

Number
of Items
taken
from
Stock

Inventory
Balance

Date of
Inventory
Count

Number
of Items
in
Inventory

Initials of
Person
doing
Inventory




Napa Valley Unified School District
| Site Name:

ASB Monthly Report

| have reviewed and approved the following Associated Student Body

monthly reports for the month of

Month Year

Bank Reconciliation Reports

Bank Statements

Cash Disbursements Report
Account Analysis Report (Summary)
Account Analysis Report (Detail)
Trial Balance

Balance Sheet

Principal Date




Napa Valley Unified School District

Link to Download ASB Accounting Manual & Desk Reference:

1. Log onto www.femat.org

2. Point to “Fiscal Documents & Resources” under
Documents & Resources on the left hand side menu with

your mouse pointer.

3. Select “ASB Accounting Manual.”




Napa Valley Unified School District

Site name;

Deposit Cash Count Form

Name and Title of Person Completing Form:

Fiscal Year:

Date Completing this Form:
(A) (B) (A times B)
Denominations Number of Bills or Coins | Total Amount Collected
Dollar Bills 1.00
Five Dollar Bills 5.00
Ten Dollar Bills 10.00
Twenty Dollar Bills  20.00
Fifty Dollar Bills 50.00
Hundred Dollar Bills100.00
Checks (list separately)

Total Amount of all Cash

Total Amount of all

Checks

Total Amount of all Cash

& Checks
Signature of Person (1) counting the cash:

Signature & Title
Signature of Person (2) counting the cash:
Signature & Title
Cash count verified by Site Secretary or Designee:
Signature & Title




(UPON DEPOSIT)

Cash count verified by NVUSD Accountant or Designee:

Signature & Title

Explanation of Cash Count Discrepancies (if applicable):

Supporting Documentation (must be included when the form is turned in to the site

secretary):

* Cash Register
- Cash Register Tape

* Prenumbered Receipt Books

- Copy of each receipt issued
- All receipt books returned to site secretary

* Inventory Log (when selling inventory items)

{For Office Use Only)

CR Acct # - - - - - - -

Total:




NAPA HIGH BAND BOOSTERS

MISSION STATEMENT

THE NAPA HIGH BAND BOOSTERS ARE DEDICATED:

1. TO THE FINANCIAL SUPPORT OF THE INSTRUMENTAL MUSIC
PROGRAM AT NAPA HIGH SCHOOL.

2. TO MAKING OURSELVES AVAILABLE TO SUPPORT THE
EDUCATIONAL PROGRAM DEVELOPED BY THE INSTRUMENTAL
MUSIC DEPARTMENT STAFF AND STUDRENTS.

3. TO ENSURING THE BEST POSSIBLE MUSIC PROGRAM BE AVAILABLE
' TO ALL THE INSTRUMENTAL GROUPS AND CLASSES.

WE WILL WORK TO SUSTAIN THIS PROGRAM FOR THE PRESENT MEMBERS
AND THE FUTURE MEMBERS TO FOLLOW.



BY-LAWS
OF
NAPA HIGH BAND BOOSTERS

REVISED AND
APPROVED 2/19/03

ORGANIZATIONAL PRUPOSE: THIS CLUB IS ORGANIZED AND OPERATED
TO PRCMOTE AND SUPPORT THE GENERAL WELFARE OF THE NAPA HIGH
SCHOOL BAND, BY PROVIDING FUNDS AND OTHER NON-MONETARY
ASSISTANCE AS REQUIRED. FUNDS RAISED WILL. BE USED TO PURCHASE
AND REPAIR UNIFORMS, INSTRUMENTS, EQUIPMENT, AND MATERIALS, MEET
TRAVEL EXPENSES, GAIN SUPPORT FROM THE NAPA COMMUNITY, AND TO
ADVANCE THE INTERESTS AND WELFARE OF THE BAND AT ALL TIMES.

ARTICLE ]
OFFICES

THE PRINCIPAL OFFICE OF THE CORPORATION IS LOCATED IN THE CITY OF
NAPA, COUNTY OF NAPA, STATE OF CALIFORNIA.

ARTICLE Il
GENERAL MEMBERS

SECTION 1. CLASSES OF MEMBERS. THE CORPORATION HAS ONE
CLASS OF MEMBERS, HEREINAFTER KNOWN AS THE GENERAL MEMBERSHIP.
THE DESIGNATION OF THE CLASS AND THE QUALIFICATIONS AND RIGHTS OF
ITS MEMBERS ARE, AS FOLLOWS:

SECTION 2. MEMBERSHIP. APPLICATION FOR MEMBERSHIP IS OPEN TO
ALL PERSONS AT LEAST 18 YEARS OLD WHO ARE INTERESTED IN
PROMOTING AND MAINTAINING THE NAPA HIGH SCHOOL BAND AND ITS
FUNCTIONS.

SECTION 3. VOTING RIGHTS. EACH MEMBER IN GOOD STANDING IS
ENTITLED TO ONE VOTE AT THE ANNUAL AND SPECIAL GENERAL
MEMBERSHIP MEETINGS.

SECTION 4. TERMINATION OF MEMBERSHIP. THE BOARD OF
DIRECTORS (HEREINAFTER KNOWN AS THE BOARD), BY AFFIRMATIVE VOTE
OF TWO-THIRDS OF ITS MEMBERS, MAY TERMINATE THE MEMBERSHIP OF ANY
MEMBER WHO FAILS TO MEET THE MEMBERSHIP QUALIFICATIONS AS STATED
IN ARTICLE I, SECTION 2.




ARTICLE IlI
MEETINGS

SECTION 1. ANNUAL GENERAL MEMBERSHIP MEETING. AN
ANNUAL MEETING OF THE GENERAL MEMBERSHIP WILL NORMALLY BE HELD
IN MAY OF EACH YEAR FOR THE PURPOSE OF ELECTING A BOARD OF
DIRECTORS FOR THE COMING BUSINESS YEAR, AND FOR TRANSACTING
OTHER APPROPRIATE BUSINESS. THE BOARD WILL DESIGNATE AN
APPROPRIATE DAY AND NOTIFY ALL. MEMBERS,

SECTION 2. SPECIAL GENERAL MEMBERSHIP MEETINGS. SPECIAL
MEETINGS OF GENERAL MEMBERSHIP MAY BE CALLED BY THE PRESIDENT, A
MAJORITY OF THE BOARD, OR NOT LESS THAN ONE-THIRD OF THE MEMBERS
IN GOOD STANDING. NOTIFICATION OF THESE MEETINGS IS THE SAME AS IN
SECTION 1.

SECTION 3. BOARD MEETINGS. REGULAR MEETINGS OF THE BCARD
WILL NORMALLY BE HELLD EACH MONTH. ALL GENERAL MEMBERS MAY
ATTEND AND INTRODUCE BUSINESS FOR BOARD DISCUSSION AND/OR
DECISION.

SECTION 4. SPECIAL. BOARD MEETINGS. SPECIAL MEETING OF THE
BOARD MAY BE CALLED BY THE PRESIDENT, OR A MAJORITY OF THE BOARD.
EAACH DIRECTOR WILL RECEIVE AT LEAST TWO DAYS NOTICE.

SECTION 5. EMERGENCY BOARD ACTION. EMERGENCY ISSUES MAY
BE DISCUSSED AND VOTED UPON VIA TELEPHONE BY A QUORUM OF THE
BOARD, MINUTES WILL BE TAKEN RECORDING THE DISCUSSION AND VOTING
RESULTS. THEY WILL BE PRESENTED TO THE SECRETARY WHO WILL MAKE
THEM A MATTER OF PUBLIC RECORD AS ARE THE MINUTES OF NORMAL
MEETINGS. EVERY EFFORT WILL BE MADE TC OBTAIN THE VOTE OR
CONSULT WITH EACH BOARD MEMBER, EVEN [F A MAJORITY VOTE HAS BEEN
SECURED BEFORE ALL HAVE BEEN CALLED.

SECTION 6. MEETING PLACES. THE ANNUAL AND SPECIAL GENERAL
MEMBERSHIP MEETINGS WILL NORMALLY BE HELD AT NAPA HIGH SCHOOL.
BOARD MEETINGS WILL NORMALLY BE HELD IN THE NAPA HIGH SCHOOL
BAND ROOM. SPECIAL BOARD MEETINGS MAY BE HELD AT OTHER
LOCATIONS, AS AGREED UPON BY A MAJORITY OF THE BOARD.,

SECTION 7. QUORUM. ALL MEMBERS IN GOOD STANDING PRESENT
CONSTITUTE A QUORUM AT PROPERLY CALLED GENERAL MEMBERSHIE
MEETINGS. SEVEN DIRECTORS CONSTITUTE A QUORUM AT BOARD
MEETINGS. '




SECTION 8. TIME AND LOCATION OF MEETINGS. AT THE BEGINNING OF
EACH FISCAL YEAR THE NEW BOARD SHALL DETERMINE THE DAY, TIME, AND
LOCATION OF BOARD MEETINGS IN ORDER TO ACCOMMODATE THE BOARD
AND GENERAL MEMBERS AND ASSURE THE MAXIMUM ATTENDANCE BY THE
BOARD.

ARTICLE IV

BOARD OF DIRECTORS

SECTION 1. GENERAL POWERS. THE AFFAIRS OF THE CORPORATION
WILL BE MANAGED BY (TS BOARD OF DIRECTORS. DIRECTORS MUST BE
MEMBERS OF THE CORPORATION OF LEGAL AGE. '

SECTION 2. NUMBER, TENURE AND QUAL IFICATIONS. THE NUMBER
OF DIRECTORS WILL BE ELEVEN, INCLUDING THE PRESIDENT, VICE-
PRESIDENT, SECRETARY, TREASURER, AND SEVEN DIRECTORS-AT-LARGE.
EACH PERSON HOLDING AN OFFICE ON THE BOARD MUST BE THE
PARENT/GUARDIAN OF A STUDENT CURRENTLY ENROLLED IN MUSIC AT
NAPA HIGH SCHOOL. EACH DIRECTOR WILL HOLD OFFICE FOR THE FISCAL
YEAR, OR UNTIL A SUCCESSOR HAS BEEN ELECTED. THE PAST-PRESIDENT
WILL BE A NONVOTING MEMBER OF THE BOARD. EITHER THE STUDENT
BAND PRESIDENT OR THE STUDENT BAND VICE-PRESIDENT WILL EXERCISE
ONE VOTE AS THE STUDENT BAND REPRESENTATIVE TO THE BOARD, EITHER
THE STUDENT ORCHESTRA PRESIDENT OR THE STUDENT QORCHESTRA VICE-
PRESIDENT WILL EXERCISE ONE VOTE AS THE STUDENT ORCHESTRA
REPRESENTATIVE TO THE BOARD.

SECTION 3.VOTING RIGHTS. ELECTED BOARD MEMBERS, ONE STUDENT
REPRESENTATIVE ELECTED BY THE BAND, AND ONE STUDENT
REPRESENTATIVE ELECTED BY THE OCRCHESTRA WILL BE ENTITLED TO VOTE
ON MATTERS SUBMITTED TO THE BOARD FOR DECISION. EACH DIRECTOR
WILL HAVE ONE VOTE. EACH FAMILY OR EXTENDED FAMILY WILL HAVE ONLY
ONE VOTE.

SECTION 4. QUORUM. SEVEN MEMBERS OF THE BOARD CONSTITUTE A
QUORUM FOR THE TRANSACTION OF BUSINESS AT ANY MEETING OF THE
BOARD.

SECTION 5. VACANCIES. ANY VACANCY OCCURRING ON THE BOARD
WILL BE FILLED BY DECISION OF THE BOARD. A DIRECTOR ELECTED TQ FILL
A VACANCY WilLL BE ELECTED FOR THE UNEXPIRED TERM OF HIS
PREDECESSOR.

SECTION 6. COMPENSATION. DIRECTORS WILL NOT RECEIVE ANY
REMUNERATION FOR THEIR SERVICES TO THIS ORGANIZATION.




ATRICLE YV
QFFICERS
SECTION 1. OFFICERS. THE OFFICERS OF THE CORPORATION WILL BE

THE PRESIDENT, VICE-PRESIDENT, SECRETARY, AND TREASURER, AS
ELECTED IN ACCORDANCE WITH THE PROVISIONS OF THESE BYLAWS,

SECTION 2. PRESIDENT. THE PRESIDENT WILL BE THE PRINCIPAL
EXECUTIVE OFFICER OF THIS CORPORATION, HE/SHE WILL PRESIDE AT ALL
MEETINGS OF THE MEMBERS AND OF THE BOARD OF DIRECTORS, PRESERVE
ORDER, AND ENFORCE THE RULES AND BYLAWS OF THE ORGANIZATION.
HE/SHE MAY SIGN, WITH VICE-PRESIDENT OR TREASURER, ANY DOCUMENTS
WHICH THE BOARD AUTHORIZES TO BE EXECUTED, EXCEPT IN CASES WHERE
THE SIGNING AND EXECUTION THEREOF IS EXPRESSLY DELEGATED BY THE
BOARD OF DIRECTORS, BY THESE BYLAWS, OR BY STATUTE TO SOME OTHER
OFFICER OR AGENT OF THE CORPORATION. IN GENERAL, HE/ SHE WILL
PERFORM ALL DUTIES INCIDENT TO THE OFFICE OF PRESIDENT, AND SUCH
OTHER DUTIES AS MAY BE PRESCRIBED BY THE BOARD OF DIRECTORS FROM
TIME TO TIME. THE PRESIDENT WILL, AT THE ANNUAL MEETING PRESENT A
REPORT SUMMARIZING THE YEAR'S ACTIVITIES. THE OFFICE OF PRESIDENT
MAY BE HELD BY TWO PERSONS, NOT RELATED IN A FAMILIAL WAY, ELECTED
BY A MAJORITY VOTE, SERVING CONCURRENTLY, AND SHARING THE
RESPONSIBILITIES AS DESCRIBED HEREIN.

SECTION 3. VICE-PRESIDENT. IN THE PRESIDENT'S ABSENCE OR IN THE
EVENT OF THE PRESIDENT'S INABILITY OR REFUSAL TO ACT, THE VICE-
PRESIDENT WILL PERFORM THE DUTIES OF THE PRESIDENT. WHEN SO
ACTING, HE/SHE WILL HAVE ALL THE POWERS OF, AND BE SUBJECT TO, ALL
THE RESTRICTIONS UPON THE PRESIDENT. THE VICE-PRESIDENT WILL
SERVE AS CHAIRMAN OF THE LEGISLATIVE COMMITTEE AND ACT AS
PARLIAMENTARIAN AT ALL MEETINGS. HE/SHE WILL ALSO PERFORM SUCH
OTHER DUTIES AS FROM TIME TO TIME MAY BE ASSIGNED TO HIM/HER BY
THE PRESIDENT OF BY THE BOARD.

SECTION 4. TREASURER. IF REQUIRED BY THE BOARD, THE
CORPORATION WILL POST BOND FOR THE FAITHFUL DISCHARGE OF THE
TREASURER'S DUTIES, IN SUCH SUM AND WITH SUCH SURETY OR SURETIES
AS THE BOARD DETERMINES NECESSARY. THE TREASURER WILL HAVE

- CHARGE AND CUSTODY OF AND BE RESPONSIBLE FOR, ALL FUNDS AND
SECURITIES OF THE CORPQORATION; RECEIVE AND GIVE RECEIPTS FOR
MONIES DUE AND PAYABLE TO THE CORPORATION, AND DEPOSIT ALL SUCH
MONIES IN THE NAME OF THE CORPORATION IN SUCH BANKS, TRUST
COMPANIES, OR OTHER DEPOSITARIES AS SHALL BE SELECTED IN
ACCORDANCE WITH THE PROVISIONS OF ARTICLE V| OF THESE BYLAWS:




AND IN GENERAL PERFORM ALL DUTIES INCIDENT TO THE OFFICE
OF TREASURER, AND SUCH OTHER DUTIES AS FROM TIME TO TIME MAY BE
ASSIGNED TO HIM BY THE BOARD OF DIRECTORS OF THE PRESIDENT,
[INCLUDING THE PRESENTATION OF BOOKS FOR AUDITING.

SECTION 5. SECRETARY. THE SECRETARY WILL KEEP A RECORD OF THE
PROCEEDINGS OF ALL MEETINGS, AND RECEIVE AND ANSWER ALL OFFICIAL
CORRESPONDENCE. THE SECRETARY WILL ALSO KEEP AN UP TO DATE LIST
OF ALL BOARD MEMBERS, COMPLETE WITH ADDRESSES AND TELEPHONE
NUMBERS, TO BE DISPERSED TO ALL BOARD MEMBERS AT THE FIRST
MEETING IN OCTOBER.

ARTICLE VI

COMMITTEES

SECTION 1. STANDING COMMITTEES. STANDING COMMITTEES ARE
PERMANENT COMMITTEES APPOINTED BY THE PRESIDENT. THE WILL
REPORT, AS NECESSARY, AT EACH BOARD MEETING. STANDING
COMMITTEES MAY CONSIST OF, BUT NOT BE LIMITED TO THE FOLLOWING!

1. BINGO — ORGANIZES AND PLANS ALL ACTIVITIES PERTAINING TO BINGC
GAMES.

2. LEGISLATIVE ~ INTERPRETS, REVIEWS, AND RECOMMENDS CHANGES AS
NECESSARY, TO THE LAWS AND RULES GOVERNING THE OPERATION OF
THIS ORGANIZATION, INCLUDING, BUT NOT LIMITED TO, THE ARTICLES OF
INCORPORATION, BYLAWS, AND STANDING RULES.

3. MEMBERSHIP — PROMOTES MEMBERSHIFP, AND ASSISTS THE SECRETARY
IN MAINTAINING A COMPLETE AND UP TO DATE MEMBERSHI!P LIST.

4. PUBLICITY — HANDLES ALL PUBLICITY FOR THE CORPORATION.

5. BUDGET — PREPARES A BUDGET AND RECOMMENDS ALLOCATION OF
FUNDS TO THE BOARD.

6. NOMINATING — PRESENTS TO THE CORPORATION A SLATE OF
NOMINEES, ONE OR MORE PER BOARD POSITION.

7. INCENTIVES — DETERMINES METHOD OF DISTRIBUTING CREDIT TO
STUDENTS FOR TIME WORKED.

8. SCHOLARSHIP — DETERMINES STUDENT SCHOLARSHIP RECIPIENTS AND
THE AMOUNT AND NUMBER OF AWARDS. '

9. TELEPHONE — CONTACTS MEMBERS REGARDING CORFORATION
ACTIVITIES, SUCH AS MEETINGS, SPECIAL EVENTS, ETC.



SECTION 2. SPECIAL COMMITTEES. SPECIAL COMMITTEES ARE
TEMPORARY COMMITTEES APPOINTED BY THE PRESIDENT TO OVERSEE
PROJECTS AND/OR PROBLEMS THAT ARE NORMALLY UNIQUE AND SHORT-
LIVED. THEY WILL BE DULY AUTHORIZED BY THE PRESIDENT TO REPRESENT
THE CORPORATION SHOULD THEY BE REQUIRED TO MEET AND/OR
NEGOTIATE WITH OUTSIDE ORGANIZATIONS.

SECTION 3. AUTHORITY. THE DELEGATION OF SUCH COMMITTEES, AND
THE DELEGATION THERETO OF AUTHORITY WILL NOT RELIEVE THE BOARD
OF DIRECTORS, OR ANY INDIVIDUAL DIRECTOR, OF RESPONSIBILITIES
IMPOSED UPON THEM, COLLECTIVELY OR INDIVIDUALLY, BY LAW.

SECTION 4. TERM OF OFFICE. STANDING COMMITTEES OPERATE FOR
THE FULL FISCAL YEAR. SPECIAL COMMITTEES SERVE AT THE DISCRETION
OF THE PRESIDENT.

SECTION 5. CHAIRMAN. ONE MEMBER OF EACH COMMITTEE WILL BE
APPOINTED CHAIRMAN BY THE PRESIDENT.

SECTION 6. VACANCIES. VACANCIES MAY BE FILLED BY THE PRESIDENT
AT ANY TIME. )

ARTICLE VII

CONTRACTS, CHECKS, DEPOSITS, AND FUNDS

SECTION 1. CONTRACTS. THE BOARD MAY AUTHORIZE ANY OFFICER,
OR OFFICERS, AS AGENT OR AGENTS OF THE CORPORATION, [N ADDITION TO
THE QFFICERS SC AUTHCRIZED BY THESE BYLAWS, TO ENTER INTO ANY
CONTRACT OR EXECUTE AND DELIVER ANY INSTRUMENT IN THE NAME OF,
AND BEHALF OF, THE CORPORATION. SUCH AUTHORITY MAY BY GENERAL
OR CONFINED TO SPECIAL INSTANCES.

SECTION 2. FUNDS DISPERSAL AUTHORIZATION. ALL CHECKS, DRAFTS,
OR ORDERS FOR THE PAYMENT OF MONEY, NOTES, OR OTHER EVIDENCES
OF INDEBTEDNESS ISSUED IN THE NAME OF THE CORPORATION WILL BE
SIGNED BY ANY TWO OF THESE OFFICERS: PRESIDENT, VICE-PRESIDENT, OR
TREASURER OF THEIR AUTHORIZED REPRESENTATIVE. WITHDRAWAL OF
BINGO START UP FUNDS FOR THE WEEKLY BINGO GAME WILL REQUIRE ONLY
ONE SIGNATURE.

SECTION 3. DEPOSITS. ALL FUNDS OF THE CORPORATION WILL BE
DEFPOSITED FROM TIME TO TIME TO THE CREDIT OF THE CORPORATION IN




SUCH BANKS, TRUST COMPANIES OR OTHER DEPOSITORIES AS THE BOARD
MAY SELECT.

SECTION 4. GIFTS. THE BOARD MAY ACCEPT, ON BEHALF OF THE
CORPORATION, ANY CONTRIBUTION, GIFT, BEQUEST, OR DEVICE FOR THE
GENERAL. PURPOSES OF FOR ANY SPECIAL PURPOSE OF THE CORPORATION.

SECTION B, EXPENDITURES. ALL EXPENDITURES OF THE
CORPORATION WILL BE, IN THE JUDGMENT OF THE BOARD OF DIRECTORS,
FOR THE BENEFIT OF THE BAND, BAND STUDENTS, OR BAND-RELATED
ACTIVITIES.

ARTICLE VIl

BOOKS AND RECORDS

THE CORPORATION WILL KEEP CORRECT AND COMPLETE BOOKS AND
RECORDS OF ACCOUNT, AND MINUTES OF ALL MEETINGS AND OTHER
PROCEEDINGS, AS APPROPRIATE. AlLL BOOKS AND RECORDS MAY BE
INSPECTED BY ANY MEMBER IN GOOD STANDING, OR HIS AGENT OR
ATTORNEY, FOR ANY PROPER PURFPOSE AT ANY REASONABLE TIME. ALL
FINANCIAL RECORDS AND ALL FINANCIAL INSTRUMENTS WILL BE REVIEWED
ANNUALLY, PRIOR TO THE LAST MEETING OF THE FISCAL YEAR, AND REFPORT
MADE AT THAT MEETING. UPON COMPLETION OF INCOME TAXES, AND PRIOR
TO FILING, SAID TAXES WILL BE PRESENTED TO THE BOARD.

ARTICLE IX

FISCAL YEAR

THE FISCAL YEAR OF THE CORPORATION WILL BEGIN ON JUNE 1 AND END
ON MaAy 31.

ARTICLE X

WAIVER OF NOTICE

WHENEVER ANY NOTICE IS REQUIRED TO BE GIVEN UNDER THE PROVISIONS
OF THE GENERAL NON-PROFIT CORPORATION LLAW OF CALIFORNIA, OR
UNDER THE PROVISIONS OF THE ARTICLES OF INCORPORATION, OR THE
BYLAWS OF THE CORPORATION, A WAIVER THEREOF IN WRITING, SIGNED BY
THE PERSON OR PERSONS ENTITLED TO SUCH NOTICE, WHETHER BEFORE
OF AFTER THE TIME STATED THEREIN, WILL BE DEEMED EQUIVALENT TOQ THE
GIVING OF SUCH NOTICE. '



ARTICLE Xi

AMENDMENTS TO BYLAWS

ANY CHANGE TO THE BYLAWS WILL BE PRESENTED AND VOTED UPON AT
THE ANNUAL OR A SPECIAL GENERAL MEMBERSHIP MEETING. THE
PROPOSED CHANGE MUST HAVE BEEN PRESENTED [N WRITING TO ALL
MEMBERS AT LEAST 30 DAYS PRIOR TO THE MEETING. PASSAGE REQUIRES A
TWO-THIRDS MAJORITY OF THOSE MEMBERS IN GOOD STANDING PRESENT AT

THE MEETING.



————,

P

intgrnal Revenue Sarvice
Department of the Treasury

P. O. Box 2508
Date: February 20, 2004 - Cincinnati, OH 45201

Parson to Contact:
Ms. E. Eckert ID 31-07436

Napa Band Boaosters Club Customer Service Speciaiist

% WM Crane Toll Free Telephone Number:
8:0¢ a.m. to 8:30 p.m. EST

PO Box 2133 877-829-5500

Napa, CA 94558-0213 Fax Number:

513-263-3758 ‘
Federal identification Number:
04-6102864

Dear Sir or Madam:
This is in response to your request of February 20, 2004, regarding your organization's tax-exempt status.

In July 1963 we issued a determination ietter that recognizad your organization as exempt from federal income
tax. Our records indicate that your organization is currently exempt under section 501(c)(3) of the Intemal
Revepue Cods. .

Based on Information subsecguently submitted, we classified your organization as one that is not a prfvéte
foundation within the meaning of section 509(a) of the Code because it is an organization described in
section 509(a)(3).

l'his classification was based on the assumption that your organization's operations would continue as stated
in the application. If your organization's sources of support, or its character, method of opsrations, or purposes
have changed, please let us know so we can consider the effect of the change on the exempt status and
foundation status of your organization.

Your organization is required to file Form 990, Return of Organization Exempt from Income Tax, only if its
gross receipts each year are normally more than 522 ©00. [f a retumn is required, it must be filed by the 15th
day of the fifth month after the end of the organizatic © annual accounting period. The law imposes a penalty
of $20 a day, up to a maximum of $10,000, when a return is filed late, unless there is reasonable cause for the

delay.

All exempt organizations (unless specifically excluded) are llable for taxes under the Federal Insurance
Contributions Act {social security taxes) on remuneration of $100 or more paid to each employee during a
calendar year. Your organization is not liable for the tax imposed under the Federal Unemployment Tax Act

(FUTA).

Organizations that are not private foundations are not subject to the excise taxes under Chapter 42 of the
Code. However, these organizations are not automatically exempt from other federat excise taxes.

Donors may deduct contributions to your organization as provided in section 170 of the Code. Bequests,
legacies, davises, transfers, or gifts to your organization or for its use are deductible for federal estate and gift
tax purposes if they meet the applicable provisions of sections 2055, 2108, and 2522 of the Cods.



Napa Band Boosters Club
94-6102864

Your organization is not required to file federal income tax returns unless it is subject to the tax on unrelated
business income under section 511 of the Code. If your organization is subject to this tax, it must file an
income tax return on the Form 980-T, Exempt Organization Business Income Tax Return, In this letter, we are
not determining whether any of your organization's present or proposed activities are unrelated trade or
business as defined in section 513 of the Code.

Section 6104 of the Intemal Revenue Code requires you to make your organization's annual return available
for public inspection without charge for three years after the due date of the return. The law also requires
organizations that received recognition of exemption on July 15, 1987, or later, to make available for public
inspection a copy of the exemption application, any supporting documents and the exemption letter to any
individual who requests such dacuments in person or in writing. Organizations that received recognition of
exemption before July 15, 1987, and had a copy of their exemption application on July 15, 1987, are also
required to make available for public inspection a copy of the exemption application, any supporiing documents
and the exemption letter to any individual who requests such documents in person or in writing.

For additional information on disclosure requirements, please refer to Intemal Revenue Bulletin 1999 - 17.

Because this letter could help resolve any questions about your organization's exempf status and foundation
status, you should keep it with the organization's permanent records. :

79U have any qusstions, please call us at the telephone number shown in the heading of this lefter.
This letter affimns your organization's exempt status.
Sincerely,

Janna K. Skufca, Acting Director, TE/GE
Customer Account Sarvices
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and sesretary respectively of NAPA BAND BCOSTER CLUB,

an unincorporated assoelatiocn, have exsouted thasme

articles.

j% Ay Ellils0 n

. ' rresldent
; ' é /A'{q'[n (g MA;/o (0=
¥ 3ecrefary

STATE OF OALIPORNIA
COTNTY OF NAPA )

B8,

On tails ﬁ’?jgdar of Qotcber, 1962, befors me

the undarsigned Notary Public for the County of Napa,

State of California, parlonally.nppenrad ALTON B, WILSON and
: VIRGIHIS$;ORLOIHI, lmown to ma to bs the preasldsnt and seo-

ratary respectively of ths NAPA BAXD BOOSTER CLUB, an unin-

ocorparsted asscciation, known to me to be the perasocns wvheoss

Dames ere subseribed [to the foregoing Articles of Incorpora-

tion and lokncwlndgtA\to me that they axacq?ad the game on

behalf of said non-inQBrporut-d e¢3scciation,

&e
SHELOON RUTHEHFORD

“Notary Publls For
aeid County snd State
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NAPA HIGH SCHOOL
Band Boosters

~ Financial and Club Operation History ~

e 501 (c) (3) Status and Tax ldentification Number

¢ Banking Information and Authorization

e By-Laws, Statement of Purpose, Official Name of
Organization

e Board of Directors/Club Officers

e Annual Notification of Meeting Time, Dates and
Location

¢ Annual Meeting Minutes and Budget Approval

e Annual Budget Expenditures

e Miscellaneous Club Information

I
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BOOSTERS

501 (c) (3) Status and Tax
Identification Number

Banking Information and
Authorization

By-Laws, Statement of Purpose,
Official Name of Organization

Board of Directors / Club Officers

.

Annual Notification of Meeting Time,
Dates and Location

Annual Meeting Minutes and
Budget Approval

Annual Budget Expenditures

Miscellaneous Club Information
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Napa Band Booster Club Bank Information

We have bank accounts at Umpqua Bank - General, Student and BINGO. The signers are
Elizabeth Bosch, Marc BeMatteo and Kathieen Q' Dowd.

We have CDs that are managed by UBS - they generally roll over every 3 to 6 months.
The advisor is Misty Tarver 707-254-1515

President

Elizabeth Bosch
3432 Crestview Way
Napa,CA 94558
707-257-6627

Vice-President
Marc DeMatteo
3733 Oxford St
Napa, CA 94558
707-224-2779

Treasurer

Kathy O’Dowd
3478 Quail Ct
Napa, CA 94558
707-226-8968
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Napa Valley Unified SD

‘Board Policy

BP 3580

Business and Noninstructional Operations
District Records

School district records shall be developed, maintamed and disposed of according to the
requirements of law and the regulations of the State Department of Education.

The Superintendent or designee shall establish appropriate regulations so that district
personnel will know which documents are records and which are not; which records are
permanent, optional, or disposable; and how each type of record is to be maintained or
destroyed. The Superintendent or designee shall ensure the confidentiality of each kind of
record as permitted or required by law.

Legal Reference:

EDUCATION CODE

35145 Public meetings

35163 Official actions, minutes and journal

35250-35255 Records and reports

44031 Personnel file contents and inspection

49065 Reasonable charge for transcripts

CODE OF REGULATIONS, TITLE 5

432 Varieties of pupil records

16020-16022 Records-general provisions

16023-16027 Retention of records

GOVERNMENT CODE

6252-6265 Inspection of public records

Policy NAPA VALLEY UNIFIED SCHOOL DISTRICT

adopted: December 19, 1996 Napa, California
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- . District Records Page 1 of 3

Napa Valley Unified SD

Administrative Regulation

AR 3580

Business and Noninstructional Operations
District Records

The Superintendent or designee shall ensure that appropriate computer software is used to
safeguard any data stored on computers, including computers connected to networks. To
further prevent the damage or theft of data, computers and related equipment, he/she shall
maintain complete and accurate inventories, specify user responsibilities for damages, and
provide appropriate supervision in areas where computers are used.

Before January 1, the Superintendent or designee shall review documents and papers
originating during the prior school year and classify them as Class 1.¢(P&rmanent), Class 2
(Optional), or Class 3 (Disposable). Records of continuing nature (active and useful for
administrative, legal, fiscal or other purposes over a period of years) shall not be classified
until such usefulness has ceased. A student's cumulative record is a continuing record until
the student ceases to be enrolled in the district. (Title 5, Section 16022). '

1. Class 1 - Permanent Record
The original of each of the following records, or on% exact copy of it when the original is
required by law to be filed with another agency, is a Class 1 (Permanent) Record and shall

- be retained indefinitely unless microfilmed in accordance with the Code or Regulations,
Title 5, Section 16022; '

1. Annual Reports .

a. Official budget

b. Financial reports of all funds, including cafeteria and student body funds
¢. Audit of all funds

d. Average daily attendance, including Period 1 an.d Period 2 reports

e. Other major annual reports, including:

(1) Those containing information relating to property, activities, financial condition or
transactions

(2) Those declared by Governing Board minutes to be permanent

2. Official Actions

http://www.gamutontine.net/4d ction/Wah Print~hleDisnlav/167627 0/ GMINNG



District Records Page 2 of 3

a. Minutes of the Board or Board committees, including the text of rules, regulations,
policies or resolutions included by reference only

b. The call for and the result of any elections called, conducted or canvassed by the Board

¢. Records transmitted by another agency pertaining to its action with respect to district
reorganization

3. Personnel Records
(1) Employees

All detailed records relating to employment, assignment, amounts and dates of service
rendered, termination or dismissal of an employee in any position, sick leave record, rate of
compensation, salaries or wages paid, deductions or withholdings made and the person or
agency to whom such amounts were paid. In lieu of the detailed records, a complete proven
summary payroll record for each employee containing the same data may be classified as
Class 1 (Permanent), and the detailed records may then be classified as Class 3
(Disposable).

Information of a derogatory nature as defined in Education Code 44031 shall be Class 1
- (Permanent) only when the time for filing a grievance has passed or the document has been
sustained by the grievance process.

(2) Students

The records of enroliment and scholarship for each student required by Title 5, Section 432,
and all records pertaining to any accident or injury involving a minor for which a claim for
damages had been filed as required by law. This includes any related policy of liability
insurance except that these records cease to be Class 1 (Permanent) one year after the claim
has been settled or the statute of limitations has run.

4. Property Records

All detailed records relating to land, buildings, and equipment. In lieu of detailed records, a
complete property ledger may be classified as Class 1 (Permanent). The detailed records
may then be classified as Class 3 (Disposable) if the property ledger includes all fixed
assets, an equipment inventory and, for each piece of property, the date of acquisition, name
of previous owner, a legal description, the amount paid, and comparable data if the unit is
disposed of. *

2. Class 2 - Optional Records

-
Any record considered worth keeping, but which 1§ not a Class 1 record, may be classified
as Class 2 (Optional) and shall be retained until it is reclassified as Class 3 (Disposable). If
by agreement of the Board and Superintendent or designee, classification of the prior year
records has not been made before January 1, all records of the prior year may be classified
Class 2 (Optional) until they are classified as required by Title 5, Section 16022. Such
classification must occur within one year.

http://www.gamutonline.net/4daction/'Web PrintableDisplov/167677 a/7a/700%



. District Records Page 3 of 3

3. Class 3 - Disposable Records

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) shall be classified
as Class 3 (Disposable). These include but are not limited to: detailed records basic to audit,
including those relating to attendance, average daily attendance, or business or financial
transactions; detailed records used in preparing another report; teachers' registers if all
information required by Title 5, Section 432 is retained in other records or if the General
Records pages are removed from the register and classified as Class 1 (Permanent); and
periodic reports, including daily, weekly and monthly reports, bulletins and instructions.

Class 3 (Disposable) records shall be destroyed during the third school year after the later of
the following:

a. The completion of any legally required audit.

b. The retention period required by any agency other than the State of California.
c. The school year in which the records originated.

Policy NAPA VALLEY UNIFIED SCHOOL DISTRICT

adopted: December 19, 1996 Napa, California
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e “Giﬂs, Grants And Bequests ' Page 1 of 2
| " o 1
Napa Valley Unified SD |
Board Policy
BP 3290

Business and Noninstructional Operations

Gifts, Grants And Bequests

The Governing Board may accept any bequest or gift of money or property on behalf of the
district. While greatly appreciating suitable donations, the Board discourages any gifis
which may directly or indirectly impair its commitment to providing equal educational
opportunities for all district students.

Before accepting a gift, the Board shall consider the following criteria:

1. Is consistent with the district's vision and philosophy

2. Implies endorsement of any business or product.

3. The gift should have present or future educational value.

4. Where practicable, gifts will be clearly labeled as such in a permanent manner.

5. Sizable gifts, grants and bequests should be referred to the Superintendent and at his/her
discretion, to the Board of Education.

6. Not entail undesirable or hidden costs.

7. Place no restrictions on the school program.

8. Not be inappropriate or harmful to the best education of students.

9. Not conflict with any provision of the school code or public law.

10. Have a purpose consistent with those of the district.

11. Computer Donations: Recognizing the rapid advances in computer technology, the
District respectfully requests that computers will be in good operating condition and will fill
an educational need.

The Board shall carefully evaluate any conditions or restrictions imposed by the donor in
light of district philosophy and operations. If the Board feels the district will be unable to
fully satisfy the donor's conditions, the gift shall not be accepted.

Gift books and instructional materials shall be accepted only if they meet regular district

criteria.

httn://www._omutonline net/4d- ~tion/Web Print hleDisnlav/167573 9/79/70N8



Jifts, Grants And Bequests _ : Page 2 of 2

All gi.fts, grants and bequests shall become district property.

Legal Reference:

EDUCATION CODE

1834 Acqﬁisition of materials and apparatus

35162 Power to sue, be sued, hold and convey property

41030 School district may invest surplus monies from bequest or gifts
41031 Special fund or account in county treasury

41032 Authority of school board to accept gift or bequest; investments; gift of land
requirerments

Policy NAPA VALLEY UNIFIED SCHOOL DISTRICT

adopted: December 19, 1996 Napa, California
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Saelicitation

Education Code
Education Code

EC 51521
Solicitation

No person shall solicit any other person to contribute to any fund or to purchase any item of
personal property, upon the representation that the money received is to be used wholly or in
part for the benefit of any public school or the student body of any public school, unless
such person obtains the prior written approval of either the governing board of the school
district in which such solicitation is to be made or the governing board of the school district
having jurisdiction over the school or student body represented to be benefited by such
solicitation, or the designee of either of such boards.

The prohibitions of this section shall not apply with respect to any solicitation or
contribution the total proceeds of which are delivered to a public school, nor to a solicitation
of a transfer to be effected by a testamentary act,

(Enacted by Stats. 1976, Ch. 1010.)

http://www.gamutonline.net/4daction/Web_PrintableDisplay/132726
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. Solicitation Of Funds From And By Students Page 1 of 2

Napa Valley Unified SD

Board Policy

BP 1321

Community Relations

Solicitation Of Funds From And By Students 1
School Fundraising Activities

Fundraising activities may be conducted by school PTA/Parent Clubs, Booster Clubs, and
by student organizations in middle and high schools to benefit the educational program if
they have the prior approval of the school principal.’A fundraiser may benefit the school as
a whole or an individual class or school program, Re gulations will be established to protect
the student, staff, and community interests, minimize the loss of instructional time, and

assure proper accounting procedures.
Soliciting Funds from/by Students by Non-School Agencies

Fundraising drives or solicitation of students are not to be conducted by non-school agencies
or for non-school activities on school premises during school hours or within one hour
before the opening or one hour after the closing of school, except as provided by law and
approved by the Board of Education. Procedures shall be established to provide for the
review and consideration for district approval of non-school related solicitations which meet
the requirements of law and which mi ght provide a significant benefit to the school or
community.

For the purpose of this policy, participation in non-school-related fundraising contests such
as "walk-a-thons" and "bike-a-thons" shall be considered to be solicitations.

For policies related to solicitations by school groups, see policy 1211, "School Fund Raising
Activities." '

Legal Reference:
EDUCATION CODE
48932 -48938 Authorization for activities by student organizations; fundraising

51520 Prohibited solicitations on school premises (except such nonpartisan, charitable
organizations as approved by the governing board)

51521 Unlawful solicitations of contribution or purchase of personal property for benefit of
public school or student body; exception

BUSINESS AND PROFESSIONS CODE

http://www.gamutonline.net/4daction/Web Print~hleDi ~v/167548 n/AniAnnn
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*. . .Solicitation Of Funds From And By Students

17510-17510.7 Charitable solicitations

CODE OF REGULATIONS, TITLE 8

11706 Dangerous activities and occupations

Policy NAPA VALLEY UNIFIED SCHOOL DISTRICT

Adopted: December 19, 1996 Napa, California
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:Solicitation Of Funds From And By Students Page [ of 3

Napa Valley Unified SD

Administrative Regulation

AR 1321 |

Community Relations

Solicitation Of Funds From And By Students

School Fundraising Activities

1. Fundraising activities shall be subject to the prior approval of the school principal. The
principal's evaluation will include, but not be limited to, the following considerations:
(Education Code 48937)

N Student safety

N Potential liability

N The benefit to the school or school program of the proposed activity

N The potential impact on the educational program of the school

N The potential for interruption of the school program

N Whether the proposed activity is age-appropriate if students are to be involved

N The number of activities already conducted or planned

N The plan for fiscal accountability and audit

N Prior experience or knowledge of the proposed activity or vendor

2. All fundraisers will be authorized and conducted by the school's PTA, Parent Club,
Booster Club, or student body organizations in the middle and high schools.

3. Student participation in fundraisers must be voluntary and may not influence academic
credit or grades, or limit a student's access to school-related activities.

@ Funds raised by Parent Clubs or PTAs will be managed as follows:

a. No less than two persons officially authorized by the PTA/Parent Club will be responsible
for the collection, deposit, and accounting of funds.

b. Funds will be counted daily and promptly deposited in the PTA or Parent Club's account.
¢. During the fundraising activity, a daily' record of receipts and deposits will be provided to

the school principal and PTA/Parent Club President weekly.

http://www.gamutonline.net/4daction/Web Print~hleDisnlav/1 62519 (2 YL Ya N YaYats)
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: Solicitation Of Funds From And By Students

d. A final report of receipts and deposits will be provided to the principal and PTA/Parent
Club President within 14 days of the culmination of the fundraising activity and reported to
the PTA/Parent Club Board at the next Board meeting.

5. Funds raised by student body organizations must be managed and accounted for
according to the procedures described in Accounting Procedures for Student Organizations,
School Business Administration Publication #3 of the California State Department of
Education.

6. No more than two major schoolwide fundraisers requiring the services of professional
vendors involving student sales in the community Will be conducted in any school year in
any elementary school.

7. Fundraisers involving selling by elementary students will require written parent
permission, and students will be encouraged to sell to family and friends or to be supervised
by an adult when selling door-to-door.

8. The proposed expenditures/budget for funds raised by PTAs/Parent Clubs/student body
organizations must be approved for appropriateness by the school principal. (Education
Code 48933)

Soliciting Funds/Goods by Non-School Agencies

The distribution of promotional material or sale of goods other than those having received
district approval or authorized by district policy shall not be permitted on school premises
during school hours or within one hour before the opening or one hour after the closing of

school.

Requests from non-school organizations for appfoval to solicit funds or goods from students
shall be referred to the appropriate district Director who will apply the following criteria:

1. Is the requesting party a nonpartisan organization organized for charitable purposes by an
Act of Congress or under the laws of the state?

2. Is the purpose of the solicitation nonpartisan and charitable?

3. Can the solicitation be scheduled and conducted in such a manner as to reduce to a
minimum interruption of regular school activities?

4. If approved, will the solicitation be voluntary and will no distinction between contributors
and noncontributors be made?

5. If a product or service is promoted, is it consistent with the standards of the community
and the educational goals of the schoo]?

If the solicitation is found to meet all of the above criteria and receives district approval, the
approval will be communicated in writing to school principals who will be responsible for
arranging the method and times of solicitation.

Regulation NAPA VALLEY UNIFIED SCHOOL DISTRICT
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Adopted: December 19, 1996 Napa, California

hﬁp «/fwww.gamutonline.net/4daction/Web_PrintableDisplay/162549 9/29/2008



) School-Connected Organizations

Napa Valley Unified SD

Board Policy

BP 1230

Community Relations

School-Connected Organizations

The Governing Board recognizes that parents/guardians may wish to organize clubs for the
purpose of supporting the educational program and/or extracurricular programs such as
athletic teams, debate teams, and musical groups. The Board supports such activities and
welcomes parental interest and participation. Parent/guardian clubs shall be especially
careful not to seek advantages for the activities they support if those advantages might be
detrimental to other school programs.

The Board requires that parent/guardian clubs submit a written statement of purpose and
bylaws to principals. The Board recognizes that these organizations are independent of the
school or district. In order to protect the district and students, the Superintendent or designee
may establish appropriate controls for the relationship between such organizations and the
district.

(cf. 1321 - Solicitation of Funds)

(cf. 3290 - Gifts, Grants and Bequests)

Legal Reference:

EDUCATION CODE

38131 Use of civic center by public

38134 Groups which may use school facilities without charge

35160 Authority of goveming boards

Management Resources:

LEGAL ADVISORIES

1101.89 School District Liability and "Hold Harmless" Agreements, LO: 4-89

Policy NAPA VALLEY UNIFIED SCHOOL DISTRICT

Adopted: December 19, 1996 Napa, California
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o School-Connected Organizations

Napa Valley Unified SD
Administrative Regulation

AR 1230

Community Relations
School-Connected Organizations

Requests to local school sites for authorization as a.school-connected organization shall
contain:

1. The name of the organization.

2. The date of application.

3. Membership guotas or qualifications.

4. The names, addresses and phone numbers of all officers.
5. A brief description of the organization's purpose.

6. A list of specific annual objectives.

7. The name of the bank where the group's account will be located and the names of those
authorized to withdraw funds.

8. The signature of a site administrator who supports the request for authorization.

9. Desired use for any money remalmng at the end of the year if the organization is not
continued or authorized to continue in the future.

10. Evidence of liability insurance as required by law.
(cf. 1330 - Use of School Facilities)
Authorizations may be subject to review annually. .

Any program, fund-raiser or other activity sponsored by parent/ guardian clubs shall be
authorized and conducted according to Board policy, administrative regulations and school
rules. Announcements of events and related parent/guardian permission slips shall clearly
indicate that the activity or event is sponsored by the parent/gnardian organization, not by
the school or district.

(cf. 3541.1 - Transportation: School-Related Trips)
Parent/guardian clubs shall not hire district employees without prior approval of the

appropriate administrator.

http://www.gamutonline.net/4daction/Web_PrintableDisplay/162537
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School-Connected Organizations ' Pags £ Of 4

School-connected organizations shall present the principal or designes an annual financial
statement showing all expenditures and all income from fund-raisers. School-connected
organizations automatically grant the school/district the right to audit their financial records
at any time, either by district personnel or by a CPA.

Regulation NAPA VALLEY UNIFIED SCHOOL DISTRICT

Adopted: December 19, 1996 Napa, California
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Annual Poliéy Review
Napa Vailey Umf ed
School District
August 2009

Board Policies (BP) and
Administrative Regulation (AR)

» BP — Statement of phi
general guidelines ; Sy

= AR - “Operationalize Lé)olldes— *o we /.
carry them out in NVUSD : .

= Both found at www nvusd kK12.cabis— -

access pohmes/AR’

BP/AR 1312.3
Uniform Complaint Procedures

Procedures we follow for:
a discrimination complain W
arientation, ethnicity/race; refigion, cg
disability) y
= failure to comply with |_izizelfealeral .\T 5
ed, categorical programs, migrant, vod ed, chlld ;
care, nutrition, SPED, safety : R
Sharyn Lindsey is NVUSD compliance,Qficer
» Must file a written forma! complalnt toeqin.

procedure ;o : , n

8/10/2009

Why Review?

» Annual review of some pollcle;

teachers, admimstrato?s, parentss
students

= Policies prevent mlsunderstandln S
f’i’ﬁ 1on

= “Fall back” on pohc:es for clari
when there are complaints *

Policies in e 1000’s

Community Relatioris

BP/AR 1321
School Fundraising Activities
= Cited in 08-09 Grand Jury Repo I

= Must have prior approval-of* nnaa b

= Conducted by PTA, Parent Club, Bd@sters, or
student organizations |n MS/HS i .

= Must have parent per_mgssron at eleffie
» must be voluntary and may. not infillence
academic credit or grades, or linfreEs)

access to school-related activities

~




Policies in t/he 30;0 s !

Busmess and No\
Instructional ®
Operations

BP3516.1
Fire Drills and Fires

Drills: ‘_
= Elementary/Middle: one™8 montiip:
= High School: twice anfiually [
Teachers Respcnsibilit)/:'1 "

= Ensure no student rémains behi
= Be prepared to select-alternatex

BP/AR 3516.3 Earthquake
Emergency Procedure System

DROP Procedure

e Inside; take cover under. blé‘ff’aesﬁ,(jgwgfo tect \
head with arms, face away from windg i

» Outside: move from buﬂfigs, trees, res B

= All staff must be tralned o

Earthquake Drills: f f

= Once quarterly at elementary -

= Once each semester at secondary

8/10/2009

BP/AR 3516 Emergencies &
Disaster Preparedness

= All staff & students must be

respond quickly - et

» Must maintain a planiusing SEN v ‘

Emergency Manage ient Syster ) 5 _
gl mbly

guidelines &

s Teachers: direct e\iacuatlon to:
area, give DROP command, tal%&o ;
report missing students, |dent| y/se d
students needlng fi irst aid -

BP/AR 3516.2 Incendiary
Devices and Bomb Threats

principai, head custodnan,h.cailr
Office @ x3538 ~ evacuate snte

w Call 911, reportto prmmpal
w Implement fire drilf procedures .

= TURN OFF CELL PHONES!

BP/AR 3541.1 Transportation for
School-Related Trips

w NVUSD Trans. Dept. tracks all i

» All scheduling done

fough Tra
» Private drivers: 25

ezirs or olde i




BP/AR 3550 Food Service

fruits and vegetables f'ﬁ
= Not more than: /’;
= 35% total calones from fat

= 10% total calories from 53

BP/AR 3553 Free & Reduced Price
Meals

. Teachers may use FRP g s

information is, however, confi d-
» No overt identification of FRP §

BP/AR 3554 Other Food Sales

High School Student Organizations:
» Only one organization a rﬁyse
than 3 types of food/beverages
« EXCEPTION: Up to 4 day$ on which
may conduct sale of any food items |
= Must be nutritious and/aﬁprbved
» Not prepared on premises exoept vl b
Culinary Aris

8/10/2008

BP/AR 3550 Food Service

= Beverages: fruit/vegetable juice,
milk, (+ in high schoo%also’fﬂi?ectrolytes
with no caffeine)

» High School: 50% of Heverages é%ld from :

2 hr before or after school from‘above list;

s Elementary: recommended that ch
follow noon recess i

A

BP/AR 3554 Other Food Sales

» Fund Raising : planned with food se
compliant with policy

» Policy has guidelines for portions
= K-8 : one food item per sale; begins afte
not prepared on grounds no mere than 4 per
year, takes place off grounds, V2 hr,
day, not sold by food service that day;

er lunch,

iter end of
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BP/AR 4019.11 BP/AR 4019.11
Sexual Harassment - Employees Sexual Harassment
. Emplﬂvees must be aware of and trai » Includes: massaging, grabbln%é_‘,fg@ghngp-f
policy , stroking/brushing the bod?%orn ing, :
» Includes: unwelcomed sexual advan blockin 9 |
unwanted request for al favors, verbal o 9 i
visual or physical ccnds?of a sexual] nature - n Includes: acts of retaﬁbhon
fﬁ:&iﬁﬁfg&;’f Same, Ii' opposite g | rin = All employees shall réceive a copy
« Includes: flirting, comments about b Jies, jokes, | information sheets at begmnmg year or .
stories, slurs, epithets, threats, innlapgoes, when hired, and |nf0rmat|on .
derogatory comments, degrading desGriptions or posted
spreading rumors, _drawmgs, graffiti, Enails;
BP/AR 4019.43
Universal Precautions
n Protection from potentially infectio :
body fluids - »
" RS cite, Spi, Taing Soidh clothing e i W
nosebleeds, cuts, spi ndiing solléd clothing : i Y
= Wash hands/skin thorough 15-30 seonds with : Policies in i e 50 0’s ..
soap & warm water a ry with paper towel. g ¥ !
Clean contaminated suy aoes with soajyiwater & -
* Bleach or disinfectant.; . n . : StUdentS
a Dispose of materials in blohanrd aRtainers
» Use mouthpiece when avallable for 1:- h-to-
mouth I'ESUSCltatIOW !

BP/AR 5113
BP/AR 5030 Wellness Absences and Excuses

= K-12 health/nutrition curriculum muy
{NOTE: no designated # of.day&/h

Excused:
= illness, doctor appointments, funeral™

= May be integrated into core or taughtfbefore, = jury duty or member of precnrﬁ:t board for e gctlon
during, after schoot . ;_ ‘ n religious exercises (should att?and minimum.day, no
= Character Education and uIIy preveniisn mare than 4x month)
provided K-12 ;o ; v » attendance at educational conference
» supervised u'ave!jstudylu'ammg connecte g |
w Includes comprehensive P. E. Progral@k-12 - . educational purpase &
SElors, etc.)

a Provide health services (nurses{ cou

ﬁ




BP/AR 5121 Grades
Evaluation of Student Achievement
s Grades measure academic achiew Onlyfisms
not effort, attendance, be.ggvm ]
» Grades based on clear & Stable standards
= PE grade not adversely affected if student s
because of circumstances beyond hlS? er conlrol
does not wear PE apparel
» Gr. 6-12 students must earn 2.0 for

= Gr. 6-8 Athletics: No “F"

;\ptis

any excused absence when work com
within reasonable

8/10/2005

BP/AR 5121 Grades
Evaluation of Student Achievement

= Parent must be notified in a timely manper.if.a
student is in danger of failing byaitten®
progress report (copy in €U Folder
arrange conference W|th parents
w Incomplete (“I"} — & week timeline (while schoo! |
is in session} to replace |th a grade before b G
becomes “F ‘

= Special conditions applyr to studenls C
care ]

= Must separate ditizenship, effort an
from academic achievement -

BP/AR 5125
Student Records

» Confidential

s Not to include: mformah'\o
SRO’s

= Mandatory mdusmns/health infafmation, -
SPED programs, language trainiri§} .
progress notices, pgrent stipulatifins about -
access/authorization/denial of pr&ram
participation, test results, expulsg

a Policy lists who may have access;

BP/AR 5121 Grades
Evaluation of Student Achievement
Secondary:

» A= 4.0 = 90-100%
= B = 3.0 = 80-89%

w5 = Above‘Grade

a C=20=70-79% ’ Level a»‘
« D = 1.0 = 60-69% ’,-'q 4 = Profi C|ent
m F=0=<60% = 3 = Basic
m2= BelmBasm
= 1 =FBB 5-

BP/AR 5123
Promotion/Acceleration/Retention
= Retention in K anly with parent pe
» Retention between gr. 2- § ant35 b a
reading proficiency g A
= Retention between gr. 445 5-6, 8-¢ based on

ELA and math . gk
= Retention only after mterventnons in el SST
» For EL's; consider lengthof time |n.p " _m and
ELD assessment data : '

BP/AR 5125.1
Release of Directory Information

» Administration may release student i
to media, employers or nonpmf‘ts”?fﬁ; 7
prohibited by parents/guardians (name, address,. \.
phone, birth date, field ofstudy, acntles/sports

= School release must have approval of 2
Superintendent of Insti‘uctlon




AR 5125.2 Withholding Grades,
Diplomas or Transcripts

= When property damaged or not.

upon demand

= Parents must be |nfor?1ed in writing

» If unable to pay, then ,voluntary ork '

s If student moves to, new district, ~,gécorcls
must be sent but request that ltem
continue to be withheld unil deb
been cleared :

AR 5125.4 Release of Student
Records

u Written parent consent reqm e —

» Students over 18 g|vefo f8Ent Ing
parents S

» In case of court orden1or subpoe 3
district must make ap effort to no;iify ,
parent/pupil in advance (for subpoena =
within 3 days) '

-1!‘
the limited purposes listed in AR'12

BP/AR 5131.7 Weapons &
Dangerous Instruments
» Prohibits: weapons, replicas o

imitation firearms, dangertus
pepper spray, tear gaﬁ, knives,

8/10/2009

AR 5125.3
Challenging Student Records

n Parent may submit written request (to, ’
correct/remove certain |nforma‘ti’on f'\ D
{inaccurate, misleading, violation of prwacy A
unsubstantiated mferencé etc.) .

w Ifagradeis challenged/ ‘teacher shall resgond
orally or in writing reasons for grade. g .

» Unless clerical or mechanical error, student’s
grade determined by teacher is findfEr

= Only teachers can change grades.

BP/AR 5131.6
Tobacco, Alcohol and Other Drugs

3 Parts: Prevention, Interventlon
Prevention: e
= Elementary: Part of smenpe/DARE
n Gr. 6-12: Health courss;
Intervention: bz
» Notify principal |mmed|ateiy who will contact
parents and/or call ambulance @f
» Partnerships with community agenci fo
intervention programs (Jeanne 'ljtle)

BP 5141.21
Administering Medication

» Written statement from physmlan
requ:red ,;fw&




BP/AR 5141.4
Child Abuse Reporting

» We are mandated raporters (we have absolute 'mmunJ-
~ nat divilly or criminalty liable for filk y}- ’
s Must report known or suspecﬁé'a abuse to & ]
protective agency by phone i nmediately a S
within 36 hours on a Depa nt of Justlce' __rm (ool
SS 8572) ; s
CPS Phone Number: 253-4261 .
s Employees are encouragegl but not require
slte administrator asap after reporting
Failure to report = misdemeanor punishabl
confinement in jail for up to 6 momhs, a finy
$1000 or both - i

BP/AR 5144.1
Suspension/Expulsion

= Suspension: only imposed when oth
of correction fail el

» On-Campus Suspension: in many dSes A
“betterto keep student abschool andiprovide !
supervision separate fro regular cla oom

» Alternativesto Suspenswn. confers
progressive discipline, SST detentlo :
support staff

» If student suspended for obscene act:h
profanity or vulgarity, dlsruplmn ord o
authority, teacher may require parentfg uardlan
to attend rtio

BP/AR 5144.2

Expulsion

Act must happen at school or school acuvn:y
1. Caused/threatened serous In]u
2 Possesslon of knife/dangerd] Gbject : .
3. Controlied substance - usmg, selling, paraphernalia
4, Robberyjenomon/vandahsm By o
s.  Possassion/use of toba /1
6.

7

8.

4.

Assault/battery, sexual ultlbatherylh
Firearm, Imitation ﬁrearm, explosive i
Wiltfully defiant or dlsruptwe

Hate viclence ‘

11: Gang activity

8/10/2009

BP/AR 5144
Discipline

n Site-level rules shall be reviewed at least’ @ |

= No corporal punishment T
» Community service on schooI/Frounds a[lovg during ' \.

nanschool hours

Teacher may restrict stude s recess time <, student :
must have time to use rest/room; get drink or leat unch
After school detention up fo éne hour (notify parents

one day in advance) — may serve detent‘ “ ‘ aturd

BP/AR 5144.1

Suspension/Expulsion

= Student may be suspended for acts while at schoo|
gcung tofcoming from school or school relatédia
urlng lunch onfoff campus (no mive tian onsecutwe 5
days uniess suspended ard) A
Teacher suspend a stud ht for acts ]lsted in 48900
{next slide) for day of suspension and the next :
Teacher must (1) notify principal and (2) telephone or -
write student’s pa nts/dguardlan to atfend & % ference, '
administrator w:II atten cenference if reque
teacher :
a Teacher reg;ure student to comple'lﬁmiﬁd
assignments/te:
= Principal shall inform teacher(s) of any student ena d
in acts listed in 48900 a ]

BP/AR 5144.3
Suspension/Expuision of SWD’s

= Students with IEPs or 504 Plans Wr

s Up to 10 consecutive day§ if- rmmedla threat to -
safety; if truly dangerousimay exceed:10 days |f
parent agrees and court | rder prowdes :

= If misconduct caused by student’s d|




BP/AR 5145.2 Student Freedom of
Speech/Expression: Publications Code

» Student: Freedom of Speech limited onlysi
order to maintain an orderly-sctidol egyironment -

w Prohibited: obscene, libeleus or slan rous
materiais or that which ircites unlawfill acts

» Not constutionally protetted use of “fighting
word” or epithets, abuswe speech

= Distribution of printed’ ‘materials ﬁ;%gns: ‘
before/after school, linch (no funds/donations
may be collected for materials) .

Policies in t 60 0 S

BP/AR 6115
Ceremonies and Observances

» Each school shall have patriotic exerclses
Pledge of Allegiance fulfills ﬂ1§§) o

n Observe or commemorate: 5
9/17 - Constitution Tay /

Dr. M.L. King
Lintein's & Washington’s bithdays [ ;
2/15 Susan B. Anthoay ;
3/5 Black American Day /

3/7 Consarvation, Bird, Arbar Day (l)
3/31 Cesar Chavez Day

4f6 Cakfomia Poppy Day (1)

4/21 Joha Muir Cary (D)

2% Wad. In May: Day of the Teacher

3 week of May: Classiied Employee Day

8/10/2009

BP 51457
Sexual Harassment - Students

u All students receive age—appropnatew-r
information on sexual arassmeg B

= Same examples of ac!}s as persofinel +
submission expllcmy/nnpllcmy tefins of ‘
academic status/progress

» Student-to-student, staff- to—student
student-to-staff

BP/AR 6020 Parent invoivement

s School Site: shall have sute P
Involvement policy

a Shall have schooi/parqnt compa ;:

of parents of Ttle 1, Students

n Sites with more than 20 EL’s m
ELAC

BP/AR 6142.7
Physical Education - DRAFT

= Elementary: 200 min. eve 3ys require
does not count) R

= Middie/High: 400 min. every iO days

w Gr.9-12: 20 crednsfnrgrad tion

n

n

All 9t graders must take PE

take 27 year anytime in gr 10-12.
» If 9% grades do not pass Fltness Test, my
zum grade




8/10/2009

BP/AR 6142.8
Comprehensive Health Education

rd ST

umber of 4
A\

= Consistent with Health framewor 5

= Must be provided K-12 (Ng)TE )
minutes)

» Topics: use of health prqduds misu
oral/vision/hearing, nutrltlon exerc
safety, HIV/AIDs fE

= Conflicts with religious trainin'g/rno al:
students excused from any part wil
parent request '

wctlons

' of drugs, ol

BP/AR 6145 Extracurricular and
Cocurricular Activities

2.0 average to participate _
Extracurricular: not graded; do™ fiot
and not held during classitime F-J
Cocurricular: associated y(uth cumculum in
regular classroom /1

Entering 9™ gr. athletes v wnth <2.0 GPA:
probationary for 1% quarter if-compl
summer school and maintain attendar e,
behavior and academic standards, ;%CIF rlf

<2.0 at end of 1% g

BP/AR 6153 Field Trips

Two Types:
» Educational - teachers m

educational objectives related to sta dards;

teachers provide appropriate mstruct,.
before/after /] .

w Recreational - as much'as p'ossmte sh Juld be
scheduled outside instructional day

= Major out-of-state/country/overnightss
limited (chaperones/must be fingerpril

BP/AR 6153 Field Trips

Parental perrmsslon and medical releaseforaNDS
requiring transpaortati E‘:"“"g& .
Must have first aid kh‘. |mmed ly avaitables:

In areas with poisonous snakés: must have &
and teacher/agent Red Cross kertified
Certificated staff must oversek & provide ¢
with dear information of responsibilities
Chaperones: over 21 years shall be assignes
no preschool children or siblings not in classt«
Chaperones/Staff: No alcohal or controlle
Fundin%u No student can be prevenbed fro
lack of funding

BP/AR 6153 Field Trips
Adult-Student Ratios

100 wadless o, MoedEOL or Country | /.
Wihin 100 (tigs Eearéd (i red through | 7
mies of thraggh Oirs. Of Dlrsv_l?t Education and \

%)
e !'m Sioarioend
K-3 1:10 rénim“‘:;nded

4-5/6 1:20 |/ 1:10
6/7-8 1:20 | 115
9-12 1:20 /) 120 ¢

» Teachers: Trips requirng™

= Request shall mclude educatlon }

» Once approved: THEN arrange N

BP/AR 6153 Field Trips
Principal Approval

"ns -;
(including vehicle): submit to pri c:pal 30 .
days before; no transﬁortatlon er uired:
submit 10 days before

objectives

transportation {not before)




BP/AR 6153 Field Trips
Board Approval Required

» Qut-of-state/country, overmght,‘o epel 00>
miles from district, corpm‘era a y’water _ﬁf

'-\
» Qui-of-state/country Iimlted to ohie dunng
instructional time eveny other yeat.

= Only approved four tlmes annually,
Oct., Jan., March) / .

» Qut-of-state submi'tted 2 montf
= Qut-of-country submitted 6 mont

BP/AR 6154
Homework/Makeup Work

Each school shall develop site home
Elementary: i

» Primary = 30 min. avg. 45 days per week

= Intermediate = 45 min. aflg 4-5 days;%er week
Middle: /i ;
n 1-1'% hrs. avg. 4-5 days per week
= teachers shouid coordlnate a55|gnme fts!
High: - 8
s 2-27% hrs. avg. 4;5 days per ‘wee

BP/AR 6159 Individualized
Education Program

» Student with IEP placed in least
environment to meet them nee

progress, adjusts IEP
» Teachers may request rewewr.of

8/10/2009

BP/AR 6153 Field Trips
Non-School Sponsored Trips

= Trips to the snow
= Summer and post- K
= Employees MAY NOT soliat student partlupatlon i
during school hours — MUST notify principal and;
Dir. of Elem/Sec., and M ST provide
documentation that studenls/parenls}guardlans .
know trip is not sponsored by, NVUSD :
= Staff promoting such trips must ma?é h|s know
to both students/parents/guardlans

BP/AR 6158
Independent Study

= Parents must reguest in wiiting
= Long Term: Through NV Alternativerse=
a Short Term: Minimum = Sdalgs no more than 20 days | \

» Must be approved by teachier and prmmpai in advance
{secondary: all teachers) .

(4-8) 2 weeks; (9-12) 3wee|e:
» Not allowed in December or January
> Teachers assign and correct work

BP/AR 6159.1 Procedural Safeguards
and Complaints for Special Education

= SWD's and parents must Be infofy ed of
avaa!ablllty of free app prlate p _.'_-

10
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BP/AR 6159.2 Nonpublic Nonsectarian BP/AR 6159.4 Behavioral Interventions
School & Agency Services for Special Education Students
7 = Minor behavior problems: subje me=r
= District may contract with's discipline measures appl|et:T"‘Eb"‘J”aaﬁ students
nonpublic nonsectariap schools or A » Serious behavior probfpms mterférlng Wlth
agencies for services when appropriate IEP: assessment conducted and hawor
ilable intervention plan deyeloped ' :

public education program is not

BP/AR 6161.12 Textbooks and AR 6163.4

Other Instructional Materials Student Use of Technology
= Videos, audios, films, software, etc, Jevie ; s Students must sign Student User Contractzem

and approved by site administra ; 4 » May use system only for Eu 10
= Materials with nudity, profanity, humar sexuality education : .
or violence will not be uséd without éﬁmgf = May not use system to er/!courage use of drugs,. o
rincipal on district forny, f alcohol, tobacco or unethical practic ‘
= *G" films ONLY at elementaw unless Spproved = May not send threats, obscenities, sexually
by principal and parents notified in ad¥ance : expliclt or harassing messages

s PG13, R, NC17, o X NOT used at ﬁg u['lless = Vandalism (viruses, destruction of equment or
d b data) results in loss of privileges 5

advance

BP/AR 6164 .4 |dentification of BP/AR 6164.6 ldentification &
Individuals for Special Education Education Under Section 504
' = Students who are disabled und

not require services ur}def'" )

= Physical or mental im[ﬂau‘ment t‘t
substantially limits major life a -gz t{ies)

» Identified through SST and requige
accommodation (504) plan 1

» Teachers need to _be informed o

ﬁ students and their accommodaticy

recommending SPED assessing [§
a Teachers or paren
screening

instruction and intyntions befa}

\ay requestia

11



BP/AR 6172
GATE Student Program

= Programs may include: special day classes
£ime or cluster groupmgs? accelery ﬁe%e
classes or AP classes _.‘-\

» Staff development shall be provuded !

= Identification of GATE: u#e multipie methods to;
identify students of varymg linguistic,! economlc '
& cultural backgrounds: :

s Parent permission requlred to partlapa

= Principal may recommend part-tim Hrafiment
in community college’ course for studénts of any
age or grade Ievel see poho/ for conﬂltions} ,

BP/AR 6174 Education for Students of
Limited English Proficiency

n Identified through home Ianguage SV

= Tested with CELDT W|th|r§3 G &

= Must be provided daily leveled ELD o
minutes as part of ELA tifne

= Elementary: ELD daily, § CELDT levels il.i

» Secondary: ELD class for levels 1-3; skglhents at
CELDT levels 4-5 may be placed in dEguilar ELA
class with dlfferentiated suppurt/unl Ersal access:

Thank

= Please sign Policy Review doc S s

Thank you for your ti
patlénce

8/10/2009

BP/AR 6173
Education for Homeless Children

x Children sharing housing due fo.economic=y
hardship, living in carsy O es, als, "»,
trailer parks, camping grounds, g
emergency shelters, pubhc placeslor
awaiting foster care / } ‘-

When in doubt..

full copies of all policies istEd Fiete ’
s Go on line to review pplicy .:
» Say, "I'm not sure, I'} ’get back tg you.
Then do research ;’ ;
a Refer parents/sUJdents to onhr@pohmes |f
they have questions ;

”

12
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Napa Valley USD | 1000| BP 1321 Community Relations

Solicitation Of Funds From And By Students

School Fundraising Activities

Fundraising activities may be conducted by school PTA/Parent Clubs, Booster Clubs, and by student
organizations in middle and high schools to benefit the educational program if they have the prior

approval of the school principal. A fundraiser may benefit the school as a whole or an individual class or
school program. Regulations will be established to protect the student, staff, and community interests,

minimize the loss of instructional time, and assure proper accounting procedures.

Soliciting Funds from/by Students by Non-School Agencies
Fundraising drives or solicitation of students are not to be conducted by non-school agencies or for non-
school activities on school premises during school hours or within one hour before the opening or one
hour after the closing of school, except as provided by law and approved by the Board of Education.
Procedures shall be established to provide for the review and consideration for district approval of non-
school related solicitations which meet the requirements of law and which might provide a significant
benefit to the school or community.

For the purpose of this policy, participation in non-school-related fundraising contests such as "walk-a-.
thons" and "bike-a-thons" shall be considered to be solicitations.

For policies related to solicitations by school groups, see policy 1211, "School Fund Raising Activities."
Legal Reference:

EDUCATION CODE

48§32 -48938 Authorization for activities by student organizations; fundraising

51520 Prohibited solicitations on school premises (except such nonpartisan, charitable organizations as
approved by the governing board)

51521 Unlawful solicitations of contribution or purchase of personal property for benefit of public
school or student body; exception

BUSINESS AND PROFESSIONS CODE
17510-17510.7 Charitable solicitations

CODE OF REGULATIONS, TITLE 8

11706 Dangerous activities and occupations

Policy NAPA VALLEY UNIFIED SCHOOL DISTRICT

Adopted: December 19, 1996 Napa, California

L Sl s gm pdem]ioa T TPl A TEDS AR 273 INNO
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Napa Valley USD | 1000| AR 1321 Community Relations
Solicitation Of Funds From And By Students
School Fundraising Activities

1. Fundraising activities shall be subject to the prior approval of the school principal. The principal's
evaluation will include, but not be limited to, the following considerations: (Education Code 48937)

N Student safety

N Potential liability

N The benefit to the school or school program of the proposed activity

N The potential impact on the educational program of the school

N The potential for interruption of the school program |

N Whether the proposed activity is age-appropriate if students are to be involved
N The number of activities already conducted or planned

N The plan for fiscal accountability and audit

N Prior experience or knowledge of the proposed activity or vendor

2. All fundraisers will be authorized and conducted by the school's PTA, Parent Club, Booster Club, or
student body organizations in the middle and high schools.

3. Student participation in fundraisers must be voluntary and may not influence academic credit or
grades, or limit a student’s access to school-related activities.

4. Funds raised by Parent Clubs or PTAs will be managed as follows:

a. No less than two persons officially authorized by the PTA/Parent Club will be responsible for the
collection, deposit, and accounting of funds.

b. Funds will be counted daily and promptly deposited in the PTA or Parent Club's account.

¢. During the fundraising activity, a daily record of receipts and deposits will be provided to the school
principal and PTA/Parent Club President weekly.

d. A final report of receipts and deposits will be provided to the principal and PTA/Parent Club
President within 14 days of the culmination of the fundraising activity and reported to the PTA/Parent
Club Board at the next Board meeting.

5. Funds raised by student body organizations must be managed and accounted for according to the
procedures described in Accounting Procedures for Student Organizations, School Business
Administration Publication #3 of the California State Department of Education.

hin-ff -~ o mufantir v Hdisnl~vPoliev/167519/1 772272009
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hoolmde ﬁmdralsers reqmrmg the services of professmnal vendors

. No more than two major
: in unity W1H be conducted in any school year in any elementary school.

opening or oﬁe hour after the closmg of school

CHMLacAnn 7 M AN0



NAPA VALLEY UNIFIED SCHOOL DISTRICT

Agreement with School-Connected Support Groups

NVUSD Board Policy 1230

The Governing Board recognized that parents/guardians may wish to organize clubs for the purpose of
supporting the educational program and/or extracurricular programs such as athletic teams, debate
teams, and musical groups. The Board supports such activities and welcomes parental interest and
participation. Parent/guardian clubs shall be especially careful not to seek advantages for the activities
they support if those advantages might be detrimental to other school programs,

The Board requires that parent/guardian clubs submit a written statement of purpose and bylaws to
principals. The Board recognizes that these organizations are independent of the school or district. In
order to protect the district and students, the Superintendent or designee may establish appropriate
controls for the relationship between such organizations and the district.

In order to establish a school-connected support group, please submit the following to the principal:

1. Name of the organization

2. Membership quotas or qualifications

3. Names addresses and phone numbers of all officers

4. By-laws, statement of purpose (copy attached)

5. Name of the bank where the group’s account will be located and the names of those authorized
to withdraw funds




6. Desired use for any money remaining at the end of the year if the organization is not continued
or authorized to continue in the future

7. Evidence of liability insurance as required by law (copy of certificate of insurance attached)
8. Evidence of non-profit tax identification number (copy of IRS authorization attached)

9. Annual year-end financial report to the Principal consisting of all receipts, deposits and
contributions to NVUSD/school site

10. Annual notification of meeting times. dates and locations

In addition, any program, fund-raiser or other activity sponsored by school-connected organizations
shall be authorized and conducted according to Board policy, administrative regulations and school
rules. Announcements of events and related parent/guardian permission slips shall clearly indicate that
the activity or event is sponsored by the school-connected group, not the school or district.

School-connected organizations shall not hire district employees without prior approval of the
appropriate administrator.

The school-connected organization shall present the principal an annual financial statement showing all
expenditures and all income from fundraisers. School-connected organizations automatically grant the
school/district the right to audit their financial records at any time, either by district personnel or by a
CPA.

Authorizations may be subject to review annually.

Signature of School-Connected Support Date
Group Representative

Approval from school site:

Principal Date

Agreement to be kept on file in the Principal’s Office Business Services
June 2009
§. Migdal




Napa Valley Unified School District
Opening School — Checklist 2009-10

Please Return Forms by Due Date Listed

Subject Need to Do Send To Due
Enrollment Reporting Procedures See handout Melania or Kathy Cunny 1% 3 wks
School Safety Plan Review Checklist and Assurance Page | Review, sign and return Vince Mever, M & O Oct. 30

Parents’ Rights - _ Review N/A N/A

Elementary Teacher in Charge Select, sign and return Kitlyn Engleman — Elem. Ed | Aug. 28

Student Discipline Designee form Select, sign and return Kathy Cunny-Secondary Ed | Aug. 28

Elementary Bell Schedules/Instructional Minutes Review, edit, sign and return | Kitlyn Engleman -Elem. Ed. | Aug. 28

Secondary Bell Schedules/Instructional Minutes Review, edit, sign and return | Kathy Cunny-Secondary Ed | Aug. 28

Elementary Back to School and Open House Nights Select, sign and return Kittyn Engleman -Elem. Ed. | Aug. 21

Secondary Back to School and Open House Nights Select, sign and return Kathy Cunny-Secondary Ed | Aung. 21

Elementary: Verification of Required PE Minutes Complete, sign and return Kitlyn Engleman -Elem. Ed. | Aug. 28

Assurance Page for Board Policies and Admin. Regs. After review, staff signs Retain File at Site N/A

ELAC Parent Representative Meet, sign and return English Learner Services Sept. 30

Review the following Board Policies and Administrative regulations with your staff — use power point and handout.

Board Policy/Administrative Regulation Board Policy Admin Reg

1 | Uniform Complaint Procedures 13123 13123
% 2 | Solicitation of Funds From and By Students ***NEW to List 1321 1321

3 | Earthquake, Fire Drill and Bomb Threat Procedures 3516-3516.3 3516 -3516.3

4 | Food Service 3550 3550

5 | Free and Reduced Price Meals 3553 3553

6 | Other Food Sales 3554 3554

7 | Sexual Harassment Policy 4019.11 4019.11

8 | Universal Precautions **** NEW to List 4019.43 401%.43

9 | Wellness 5030 5030

10 [ Absences and Excuses 5113 5113

11 | Grades/Evaluation of Student Achievement 5121 5121

12 | Promotion/Acceleration/Retention 5123 5123

13 | Student Records Policies 5125-51254 5125 - 51254

14 | Tobaceo, Alcohol and Other Drugs 5131.6 51316

15 | Weapons and Dangerous Instruments 5131.7 5131.7

16 | Administering Medication **+* NEW to List 5141.21 5141.21

17 | Child Abuse Reporting Procedure 5141.4 51414

18 | Student Management Policies 5144.0-5144.3 5144.0 -5144.3

19 | Freedom of Speech/Expression: Publications Code 5145.2 5145.2

20 | Sexual Harassment Policy : 5145.7 5145.7

21 | Parent Involvement 6020 6020

22 | Ceremonies and Observances 6115 6115

23 | Physical Education 6142.7 6142.7

24 | Comprehensive Health Education 6142.8 61428

25 | Extracurricular and Co-curricular Activitics 6145 6145

26 | School Sponsored Trips 3541.1 & 6153 3541.1 & 6153

27 | Homework/Makeup Work 6154 6154

28 | Independent Study 615§ 6158

29 | Individualized Education Program 6159 6159

30 | Procedural Safeguards and Complaints for Special Education 6155.1

31 | Nonpublic Nonsectarian School &Agency Services for Special Education 6159.2

32 | Behavioral Interventions for Special Education Students 6159.4

33 | Textbooks & Gther Instructional Materials ¥*** NEWso List 6161.12 6161.12

34 | Student Use of Technology 6163.4 6163.4

35 | Identification of Individuals for Special Education 6164.4 6164.4

36 | Identification & Education Under Section 504 6164.6 6164.6

37 | Gifted and Talented Student Program **** NEW tq List 6172 6172

38 | Education for Homeless Children 6173 6173

39 | Education for Student of Limited English Proficiency 6174 6174
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Napa Valley Unified School District

Opening School — Checklist 2010-11

Please Return Forms by Due Date Listed

Subject Need to Do Send To Due
Enrollment Reporting Procedures See handout Melania or Kathy Cunny 1% 3 wks
BP/AR 1230 /1321 with PTA & Boosters — Fund Raising | Review with PTA/Boosters Agenda & Minutes;to [nstruction Oct. 1
School Safety Plan Review Checklist and Assurance Page | Review, sign and return Vince Meyer, M & O Oct. 30
Parenis’ Rights Review N/A N/A
Elementary Teacher in Charge Select, sign and return Kitlyn Engleman — Elem. Ed | Aug. 28
Student Discipline Designee form Select, sign and return Kathy Cunny-Secondary Ed | Aug. 28
Elementary Bell Schedules/Instructional Minutes Review, edit, sign and retien | Kitlyn Engleman -Elem. Ed. | Aug. 28
Secondary Bell Schedules/Instructional Minutes Review, edit, sign and return | Kathy Cunny-Secondary Ed | Aug. 28
Elementary Back to School and Open House Nights Select, sign and return Kitlyn Engleman -Elem. Ed. | Ang. 21
Secondary Back to School and Open House Nights Select, sign and refurn Kathy Cunny-Secondary Ed | Ang. 21
Elementary: Verification of Required PE Minutes Complete, sign and return Kitlyn Engleman -Elem. Ed. | Aug. 28
Assurance Page for Board Policies and Admin. Regs. After review, staff signs Retain File at Site N/A
ELAC Parent Representative Meet, sign and return English Learner Services Sept. 30

Review the following Board Policies and Administrative regulations with your staff — use power

oint and handout.

Board Policy/Administrative Regulation Board Policy Admin Reg

1 | Uniform Complaint Procedures 1312.3 1312.3

2 | Solicitation of Funds From and By Students ***NEW to List 1321 1321

3 Earthquake, Fire Drill and Bomb Threat Procedures 3516 -3516.3 3516 -3516.3
4 | Food Service 3550 3550

5 Free and Reduced Price Meals 3553 3553

[ (Other Food Sales 3554 3554

7 Sexugl Harassment Policy 4019.11 4019.11

8 | Universal Precautions **** NEW to List 4019.43 4019.43

9 | Wellness 5030 5030

10 | Absences and Excuses 5113 5113

11 | Grades/Evaluation of Student Achicvement 5121 5121

12 | Promotion/Acceleration/Retention 5123 5123

13 | Student Records Policies 5125-51254 5125 -5125.4
14 | Tobacco, Alcohol and Other Drugs 5131.6 5131.6

15 | Weapons and Dangerous Instruments 51317 5131.7

16 | Administering Medication **** NEW to List 514121 5141.21

17 | Child Abuse Reporting Procedure 5141.4 51414

18 | Student Management Policies 5144.0- 51443 5144.0-51443
19 | Freedom of Speech/Expression: Publications Code 5145.2 5145.2
20 | Sexual Harassment Policy 51457 5145.7

21 | Parent Involvement 6020 6020

22 | Ceremonies and Observances 6115 6115

21 { Physical Education 61427 6142.7

24 | Comprehensive Health Education 6142.8 6142.8

25 | Extracurricular and Co-curricular Activities 6145 6145

26 | School Sponsored Trips 3541.1 & 6153 3541.1 & 6133
27 t Homework/Makeup Work 6154 6154

28 | Independent Study 6158 6158

29 | Individualized Education Program 6159 6159

3¢ | Procedural Safeguards and Complaints for Special Education 6159.1

31 | Nonpublic Nonsectarian School &Agency Services for Special Education 61592
32 | Behavioral Interventions for Special Education Students 6159.4

33 | Textbooks & Qther Instructional Materials **** NEW to List 6161.12 6161.12

34 | Student Use of Technology 6163.4 6163.4

35 | Identification of Individuals for Special Education 6164.4 6164.4

36 | Identification & Education Under Section 504 6164.6 6164.6

37 | Gifted and Talented Student Program **** NEW to List 6172 6172

38 | Education for Homeless Children 6173 6173

32 | Education for Student of Limited English Proficiency 6174 6174




Policy Review ASSURANCE Form #
(Please Distribute To Teachers)

Review the following Board Policies and Administrative regulations with your staff annually
as required by Ed Code and NVUSD.

. Board Policy/Administrative Regulation Board Policy Admin Reg

1 | Uniform Complaint Procedures 1312.3 1312.3

2 1 Solicitation of Funds From and By Students ***NEW.to List 1321 1321

3 | Earthquake, Fire Drill and Bomb Threat Procedures 3516-3516.3 3516-3516.3
4 | Food Service 3550 3550

5 | Free and Reduced Price Meals 3553 3553

6 | Other Food Sales 3554 3554

7 | Sexual Harassment Policy 4019.11 4019.11

8 | Universal Precautions ¥*** NEW to List 4019.43 4019.43

9 | Wellness 5030 5030

10 | Absences and Excuses 5113 5113

11 | Grades/Evaluation of Student Achievement 5121 5121

12 | Promotion/Acceleration/Retention 5123 5123

13 | Student Records Policies 5125-5125.4 5125-51254
14 | Tobacco, Alcohol and Other Drugs 5131.6 51316

15 | Weapons and Dangerous Instruments 51317 51317

16 | Administering Medication **** NEW to List 5141.21 5141.21

17 | Child Abuse Reporting Procedure 5i41.4 5141.4

18 | Student Management Paolicies 5144.0 -5144.3 5144051443
19 | Freedom of Speech/Expression: Publications Code 5145.2 51452
20 | Sexual Harassment Policy 51457 51457
21 | Parent Involvement 6020 6020
22 | Ceremonies and Observances 6115 6115
23 | Physical Education 6142.7 6142.7
24 | Comprehensive Health Education 61428 6142.8

25 | Extracurricular and Co-curricular Activities 6145 6145

26 | School Sponsored Trips 3541.1 &£ 6153 | 3541.1 & 6153
27 | Homework/Makeup Work 6154 6154

28 | Independent Study 6158 6158
29 | Individualized Education Program 61359 6159

30 i Procedural Safeguards and Complaints for Special Education 6159.1

31 | Nonpublic Nonsectarian School &Agency Services for Special Education 6159.2

32 | Behavioral Interventions for Special Education Students 61594

33 | Textbooks & Other Instructional Materials **** NEW to List 6161.12 6161.12

34 | Student Use of Technology 6163.4 6163.4

35 | Identification of Individuals for Special Education 6164.4 61644

36 | Identification & Education Under Section 504 6164.6 6164.6

37 | Gifted and Talented Student Program **%* NEW to List 6172 6172

38 | Education for Homeless Children 6173 6173

39 | Education for Student of Limited English Proficiency 6174 6174

I hereby acknowledge that I have reviewed (annually) all Board Policies and Administrative
Regulations listed above. [ have received information on how to find complete policies on
district website or through my site administrator.

(Name - Please Print)

(Date Reviewed

(Position)

{School
(Please retain originals signed by teachers at the school site.)
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Napa Valley Unified School District
Management Retreat — Proposed Agenda

August 6™ — 7%, 2009

THURSDAY - August 6 ', 2009

Time Topic Room Facilitator .
o Room 204 - ES Elena Toscano -
10:00 a.m. Grade Level Meetings | Board Room — MS/HS 'k Morrison.
11:15-12:10 Check In (BOARD ROOM) and Lunch (Courtyard)
12:15 - 12:25 Welcome and
(10 min.) Introductions Board Room
12:25 - 12:45 Keynote - “Keeping the Board Room
(20 min.) ART in SmART”
12:45.— 1:30 Overview Board Room
(45 min.)
1:30 — 1:45 Recycling and Energy R ——
(15 min.) Usage Board Room
1:45 - 1:55 10 minutes Passing
1:55 - 2:40 1* Period Breakout See Chart
(45 min.)
2:40—-2:50 10 minutes Passing
2:50 - 3:35 2™ Period Breakout See Chart
{45 min.)
3:35—3:43 10 minutes Passing
3:45 - 4:30 3" Period Breakout See Chart
(45 min.)
4:30—4:35 5 minutes Passing
4:35 — 4:45 Distribute
(10 min.) RED HOT Folders Board Room
Closing .
Onward to the o l}}\ N
4:45 Reception ﬁt
o "T W BoardRdo ' .
o Time FISCAL INSTRUCTION HR - Policics

1St Perlod . .

1:55 — 2:40 High School Elementary Middle School

2" Period Middle School High School Elementary .

2:50 - 3:35

3™ Period . .

3:45 _ 4:30 Elementary Middle School High School
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